MyHuIHIaIEHOe Ka3éHHOe 001eodpasoBaTebHOE YUPEKICHHE
«Cpennss mkona Ne 11»
(MKOY «CII Nell»)

05 Ky r. [lannacoBka

O6mum co@patitem pabotaukos MKOY «CII Ne 11»
(1poToK0 07,05,092024 o 1)

el A L Sy

Pernament
paboTbl odwero codpanns padorunkos MKOY «CHI Ne 11»

1. O0wmmue moJroKeHus

1.1. Hactositmii peraamMenT pazpaboTan B cOOTBETCTBHH ¢ BDe/iepaiibiibiv 3akonom o1 29.12.2012
No 273-33 «O6 obpasosanuu B Poccuniickoit ®enepanuny, yerasom MKOY «CII Ne 11».

1.2. PerjaMeHT yCTaHABIMBACT MOPAJOK OPraHM3alui JeATeNbHOCTH 0o0uero cobpaHus
pabotankoB MKOY «CIII Nel1» (nanee — oGpasoBatelibHast OpPraHH3aLHs).

1.3. Obuiee coOpaHue padOTHAKOB SIBIAETCH MOCTOSHHO JIGHCTBYIOIIHM KOJJIETHATbHBIM
OpraHoM yTpaBieHHs 00pa3oBaTe/IbHOl opranusaiuu. B coctas oduiero codpanus pabOTHUKOB
BXOJUIT paGOTHHUKH, JUIsl KOTOPBIX pafoTa B 00pa3oBaTeIbHOIH OpraHu3aliy ABJISETCS OCHOBHOM.

2. Opranusauus padoTel 06mero codpanusi paboTHHKOB

2.1. Tleppoe 3acemanue oOlero codpanus pabOTHUKOB MOCIE €ro CO3/aHus. a TaKKe ICpBoC
jace/laHiie HOBOTO cocraBa o0mero coOpaHust pabOTHHKOB CO3BIBACTCS PYKOBOIAMTEIICM
o0pazoBaTeIbHON OpraHu3alii He mo3aHee 7 (ceMu) paboumx JIHEH I10CIIE CO3/1aHus o01ero
coGpanus paGOTHHKOB WM H30paHus HOBOTO COCTaBa 0fmero codpanius pabOTHHKOB, KOTOPLIH
BesleT 3aceyianue 10 n3dpanus npeacenaress obuero codpanus paboTHHKOB.
2.2. PykosojactBo o0uim codpaHHeM pabOTHHKOB OCYLIECTBIISET HPEICCaaTelb. Benenue
[POTOKO/IOB 001Iero cobpanus pabOTHHKOB ocyiiecTsasercs cexperapeM. IIpencenarens u
cekpeTaph 00MLIero codpanusi PabOTHHKOB BBINOJIHAIOT CBOH 00s3aHHOCTH HA o0miecTBEHHBIX
Havasax.
IIpeacenarens:

e OpraHM3yeT JesITelIbHOCTE 00I1ero coopanus;

e uH(OPMHpPYET WIEHOB 00IIEro coOpaHKs 0 MPE/ICTOALLEM 3aCe/IdHHH B TIOPSIIKE,

npeaycmotpennom yerasoM MKOY «CII Ne 11» 1 HACTOAIIMM PErIaMCHTOM;

e Opramu3yeT NOArOTOBKY H MPOBE/IEHHE 3aceaHus;

e ONpeJenseT MOBECTKY 3ace/laHus;

»  KOHTPOJIHPYET BBIIOJHCHHE PELICHUIA.
2.3. 3aceanus o0mero codpanus pabOTHUKOB IIPOBOSATCS € MEPHOJUTHOCTBIO, YCTaHOBJIEHHOH
yeraom MKOY «CIII Ne 11».
2.4. 3acenanus obLero codpanus paboTHHKOB MOTYT IPOXOHTE B (JopMe KOH(BEPEHII-CBA3H.
2.5. Ha sacenanusi obiiero cobpaHus pabOTHHKOB MOIYT OBITh MPHIJIAIIEHbI NPEACTABATEIIH
yupeaunTens. oOUIECTBEHHBIX OpraHu3alluii, OpraHoB MYHHUHMNAILHOrO H rocy1apCTBCHHOIO
yhpapienus M Apyrue auua. Jlui@, npuriamieHHple Ha 3aCe/IaHue, MOJMb3YIOTCA TIPaBoM
COBEIATENILHOTO  TOJIoca, MOIYT BHOCHTH  IPEUIOMKEHHS M 3adBJICHHs, Y4acTBOBAThH
B 00CY’K/ICHHH BOIPOCOB, HAXO/ISLIMXCS B X KOMIETECHIIHH.



2.6. Petenmsi, pHHATHIE 00LUMM cofpanneM pabOTHUKOB B COOTBETCTBUHU C 3aKOHO/IATE/IbCTBOM
W B IpeJieNlax CBOMX MOJHOMOUHMHA, 00f3aTe/IbHBI Ui BCEX paborHiKoB 00paszoBaTesbHOH
Opraiu3alui.

2.7. Pelenus ob1iero coopanusi padOTHHKOB MOTYT COJEPKATh MOPYUCHHA, o0s13aTe/IbHBIC JIJIS
HCIIOTHEHUs BeeM paGoTHHKaMK 00pa3oBaTelbHON Opranu3alui i PEKOMERIalHH yYacTHHKaAM
oOpa3oBaTe/bHOrO npoLeccea.

7.8, Peluenns 00mero codpaHis pabOTHHKOB JOBOJATCS 10 CBEJCHHSA BCEX 3aHHTEPECOBAHHBIX
Il He ro3aHee 7 (cemm) paBoumx JAHeil Moc/ie NpOLeIIero 3ace/anus.

2.9. Tpeacenaresib OTYMTHIBACTCS O ACATCALHOCTH ob1ero codpanus pabOTHHKOB Ha 3aCEAaHNH
ob1mero codpanus pabOTHHKOB He PEIKE OJIHOTO pasa B FOL.

3. TlopsiI0K CO3BIBA 0HEPEIHOIO0 0DIEro COOPAHHSI pabOTHUKOB

3.1. Peulenue O MPOBEJACHHH OYEPEHOro 0OLIEro coOpanusi pabOTHHKOB IPHHHMACTCH
npesiceatesem oomero codparus paboTHUKOB, KOTOPBIi ONpeJIeiseT:

o NIPOLEYPY MPOBE/ICHHS

e IIOBECTKY 3acelaHus;

e JIaTy, BpeMs M MECTO [IPOBEACHHUS;

e  mepevucHb MATEPHAIIOB JUTA NPEABAPHTEIbHOr0 O3HAKOMJICHHS HICHAMH obrero codpanus

paGOTHHKOB, @ TAKIKE MIOPSIOK TAKOrO O3HAKOMIICHHS,
e  TOPSJIOK FOJIOCOBAHHS [10 BOIIPOCAM NMOBECTKH: OTKPBITOE, TaiiHOe UK 3a09HOE;
e WHblE BOMPOCHl, HEOOXOMMMBIE JUIs IIOArOTOBKH IPOBE/ICHMI o0uero cobpanus
paboOTHHKOB.

IIpeacenarens — obuiero  coOpaHus paGOTHHKOB  COTJIACOBBIBACT  C PYKOBOJHTEJIEM
o6pazoBaTesbHON OpraHu3alii AaTy, BpeMs H MECTO MpOBEJICHHs OUEPEAHOro 3aceiaHHd
ob6uiero cobpanusa pabOTHHKOB.
3.2. Tlpencenarenb, CeKpeTapb obmiero cobpanust pabOTHUKOB WM JIMIA, WX 3aMCHSAIOIIAE,
yBEIOMJISIOT WICHOB OOIIEro coOpaHus paGOTHUKOB O JIaTe, BPEMEHH, MECTC IPOBCACHHM H
OBECTKE 3aceIaHus He No3Hee yeM 3a 7 (ceMb) pabouux AHEH 0 1aThl €ro NpOBEACHHA.
3.3. Pemenue O MpOBEICHHH OHYEpeHOTO 00IIEro cobOpanusi pabOTHUKOB BpyuYaeTCs HICHAM
o01iero codpanis pabOTHHKOB JTHUHO WIIH HANPABIACTCS MOCPEACTBOM 371eKTPOHHON HIH HHOMH
cBS3M, O0ECHeUMBAIONIEH —AyTCHTHYHOCTb  [EPE/aBaCMbIX  H [PMHUMAEMBIX  COOOIICHHUH
W UX JIOKYMEHTaJIbHOE MOATBEPIKICHHE.
3.4. JlonoJHUTE/bHBIE NPEIOKCHUS B MOBECTKY 3aCCAAHMA ouepesiHOro 00IIero coOpaHus
paboTHUKOB MOTYT ObITh BHECCHbBI “ICHAMH ob1iero codpanus pabOTHHKOB B CPOK HE MO3HEC
ueM 3a 3 (Tpu) pabovnX JHs 10 ATkl €70 MPOBCACHHA.

4. Tlopsi10K cO3bIBA BHEOUEPEIHOTO o6mero codopanusi paloOTHHKOB

4.1. Co3blB BHEOUEPEAHOro o0Omero codpanus paGOTHHKOB OCYIIECTBIIAETCS B CIyHadX,
npeayemoTpennbix yerasom MKOY «CII Ne 11».
4.2. [TpeutoykeHHe 0 CO3bIBE BHEOUEPELHOTO obero codpanusi pabOTHUKOB JIOJIKHO COACPIKATD:

«  ApryMEHTHPOBaHHOE 00OCHOBAHME HEOOXOAMMOCTH MPOBEJCHHA BHEOUEPEIHOro 001ero

coOpanus pabOTHHUKOB!

e TPOEKT MOBECTKH 3aCCAaHU;

o TIpE/NONIAraeMyIo JIaTy BHEOUCPEJHOTO ob1ero cobpanust padOTHHKOB;

e [epedeHb HHHIIHATOPOB MPOBE/ICHHUS BHEOUEPEIHOTO ob1iero cobpanus pabOTHHKOB.
4.3. IlpejutoiKeHHE O CO3BIBE BHEOUEPEIHOTO obero codpanus rnepenaercs HernoCpeACTBEHHOTO
B KaHIEIspHIO 00pa3oBaTeIbHON OpraHu3alny He N03/HEe 10 (necsTn) pabouMX JHEH /10 JaThl
[pe/oIaraeMoro BHEOYEpEIHOro o6urero cobpanus pabOTHUKOB, B CIIy4ae €C/Id HHHIMATOPOM
BHEOUepeIHOro obuiero cobpanus pabOTHUKOB ABIACTCS HE npejcenarenb 06Mmero coopanus
pabOTHHKOB.



4.4. llpeacenarens, cekperapb oOLIEro coOpaHus pabOTHUKOB MM JIML@A, MX 3aMEHSIOLIHE,
YBEIOMIIAIOT 4IEHOB o00uiero cobpaHust padOTHHKOB O BHEOYEpeHOM o0uieM coOpaHuu
pabOTHHKOB IyT€M BPYYEHHMs MJIM HANpaBJIEHHs [IOCPEICTBOM IEKTPOHHOH HIIM HHOM
CBSI3H IIPE/UIOKEHHS HHUIIMATOPOB BHEOUEPEIHOro 00IIero coOpaHus. a TakKe yBEIOMIIEHHs
0 jlaTe, BPEMEHH, MeCTe U ITOBECTKE 3ace/laHus He Mo3/Hee ueM 3a 3 (TpH) pabounx JHs /10 JaThl
€ro NpoReJICHHS.

[pencenarens  odiero  cobpanus — padOTHHKOB — COIJIACOBBIBAET € PYKOBOAHTEIEM
00pa30BaTe/IbHON OpraHu3allMi ATy, BPEMsl M MECTO UPOBEJIEHHUS BHEOYEPEIHOro o0IIero
coOpanust pabOTHUKOB.

4.5. JlomoHHTEIbHBIE NIPEJUIOKEHHs B IOBECTKY 3ace/laHusl BHeO4epeaHOoro odmmero coopanus
pabOTHUKOB MOr'yT ObITh BHECEHBI YJeHamMmH 0011ero codpanus pabOTHHUKOB B CPOK HE IMO3JHEE
yeM 3a 3 (Tpu) padouux JIHS JI0 1aThl €0 NPOBE/ICHHSI.

5. JlokymeHTaums oduero codpanus

5.1. 3acenanus obuiero coOpaHust pabOTHHKOB OQGOpMIISIIOTCS rnpotokosamu. [Iporokon
3aceqaHus  obmero coOpaHust paOOTHHKOB COCTaBiseTCs He mo3zaHee 5 (matH) padoyux
JIHEH TocIe ero 3aBepuIeHHs] B IBYX OJK3eMIUIIpax, IOANHCHIBAEMBIX €ro Ipejce/areneM
U CEKpeTapeM.
5.2. Tlpotokon cocraBisieTcst B COOTBETCTBUM € 0OUMMH TpeOOBAHUSAMU EJ0NPOU3BOJICTBA,
VCTAHOBIIGHHBIMH B 00paz0BaTe/IbHON OpraHu3alii, ¢ YKa3aHHWEM CIIEIYIOIIHX CBEICHHH:

o KOJMUECTBO palOTHHKOB, NMPHHSBIIMX Y4acTHE B 3aCeJaHHUU, OTMETKA O COOIIIOJIEHHH

KBOpYMa;
e KOJHYECTBO I'OJIOCOB «3a», «IIPOTHBY» H «BO3IACPKATICI» IO KayKIOMY BOIIPOCY MOBECTKH
3ace/1aHus;

e perreHue obulero codopanus pabOTHHUKOB 10 KayKI0MY BOIPOCY MOBECTKH 3aCe/IaHHs.
Hymeparms mpoTokoJI0B 001ero codpanus pabOTHHKOB Be/IeTCs OT Hayasa y4eOHOTro roja.
5.3. Bcayuae obuapyxenus omMOOK, HETOYHOCTEH, HETOCTOBEPHOIO H3IIOKEHHA (AaKTOB
B IPOTOKOJIE 3ace/1anust o0iiero codpannsg pabOTHHKOB wieHbl 0011ero codopanus pabOTHHKOB
Blipage TpeboBAaThL OT Mpejceaarelis ero uiMeHeHus. B cBowo ouepens npejcenarens o0sg3aH
IPHHSTE MEPBI 110 BHECCHHIO B IIPOTOKOJI COOTBETCTBYIOIMX M3MEHEHHH W YTOUHCHHI, a TaKkKe
clenaTh COOTBETCTBYIONICE COOOINEHHE HA CEAYIOIEM 3ace/laHud  o0uero coOpaHus
pabOTHUKOB, BHECH JIAHHBIH BONPOC B €T0 MOBECTKY JIHS.
5.4. OpuruHasbl IPOTOKOJIOB XPaHSITCH B KaHIEJISPHH 00pa3oBaTebHOM OpraHu3aliiH.
5.5. K mpoToKoay MpUKIaAbIBAIOTCS BCsi HHPOPMAaLlMs H MAaTePHa/Ibl, @ TAKIKE HHBIE IOKYMEHTBIL,
KacaloInecs petieHms.
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